CURRICULAM VITAE

Neeraj Khare

541,Nirupam Royal Palms
Hoshangabad Road Bhopal

Cell: 7000051047,94527416009,
Email: neerajkhare2207@gmail.com

CAREER OBJECTIVE -
To obtain an Accounting Assistant position with ManTech where knowledge and experience of managing
accounting systems is put to prudent use in order to manage smooth work flow of the company’s accounts base.

EDUCATIONAL QUALIFCATION -

High School From UP Board Allahabad in 1997.
Intermediate From UP Board Allahabad in 1999.
B.Com From Bundelkhand University Jhansi In 2002.
M.Com.From Bundelkhand University Jhansi In 2006.

SPECIAL SKILLS -

* Proficient in excel spreadsheets and popular accounting software.
* Team oriented with high attention to detail.

* Ability to deal effectively with month end closing deadlines.

* Knowledge of accounting work in Special Economic Zones (SEZ).

WORK EXPERIENCE - 19 Years

* Review expense reports and cash advances.

* Process accounts payable cheques.

* Prepare monthly account reconciliation analysis.

« Manage electronic funds transfer.

* Post and maintain accounting documents in the database
* Ensure invoice payments.

* Assisted with general accounting and month-end closing
» Worked with accounts payable / receivable teams

* Reconciled balance sheets

« Reviewed monthly financial statements

* Maintained accounting files.

* Monthly TDS,Vat,Service Tax Deposits & Prepare Quarterly returns.
* Prepare Documents for Service Tax refund.



Personal Details —

Father’s Name : Shri Ram Babu Khare

Date Of Birth : 22 July. 1980

Marital Status : Married

Nationality : Indian

Language Known : English ,Hindi & Local Language.
Hobbies : Listening Music & Reading News Papers.
Place : Bhopal

Date : 04-06-2025
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